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Training Proposal

To: <Supervisor name>

From: <your name>


Date: <insert date>
I am interested in attending the SAUG Summit 2010, Sydney. Hosted by the SAP Australian User Group (SAUG) this conference would allow me to attend a number of sessions directly applicable to my work on <project(s) you are working on> project. The event will feature over 65 sessions presented by other customers and SAP experts, allowing me to take away real life tested solutions. 

The presentations will cover a wide range of topics, and I plan to customise an agenda that will focus on <name specific topics/sessions that you are interested in>. In addition, this training will provide me exposure to the full spectrum of SAP solutions to gain first-hand insights on <name specific products interested in>.  

The SAUG Summit 2010 will bring unparalleled insights and opportunities to one place. This gives me direct access to the entire SAP ecosystem and the SAP customer community. Nowhere else will so many SAP professionals be under one roof, discussing a broad range of hot topics including Business Intelligence, SAP BusinessObjects, Travel Management, Support, SAP Implementation, Testing Tools, Cloud Computing, GRC and Risk Management, Upgrades and much more. I also have the opportunity to attend round table meetings on Business Intelligence and SAP BusinessObjects, the first ever Australian Demo Jam and listen to over 20 demonstrations in the exhibition hall from a wide variety of vendors with various innovative solutions.
I am seeking <company’s name> sponsorship for the registration fee, travel, onsite accommodation and meal expenses during the conference. The detailed cost breakdown, including travel and other expenses are listed below. 
Airfare:  <add flight expenses>
Transportation:  <add actual, estimate $40 taxi ride one-way to airport>
Hotel:  <add total hotel estimate, average $200 - 280 per night (plan to stay 2-3 nights)>
Meals: <add meal estimate, average $35 per day – lunches and tea breaks included>
SAUG Summit registration fee: <$550 excl.GST; depending on membership status and timing; For registration fees refer to: http://www.saug.com.au/Events_Calendar.aspx?mode=registration&id=205 >                                                                                                         
Total conference cost: <Insert sum of amounts noted above>
This is one of the lowest cost – high education events available to SAP teams and managers in Australia.
I chose this event because it will give me hands-on access to experts on the specific issues we are dealing with in the <project(s) you are working on> system. Getting the information in a seminar format will greatly reduce the time commitment and costs we would normally incur in researching the topics or hiring a consultant to help guide the project. 

The opportunity for me to develop better contacts with key industry experts, learn tested solutions from fellow users, and gain knowledge in specific areas of <technology areas of interest> makes my attendance the SAUG Summit a wise professional investment, which can pay off with streamlined practices, tested solutions, and a network of peers to call upon when troubleshooting.

I will submit a post-Summit report that will include a summary, major takeaway concepts, techniques or tips, and action items for each of the sessions that I attended during the conference. In addition, I will circulate the Summit proceedings and provide brief presentations to departmental colleagues or other technical groups within the company.

I look forward to your reply. If possible, please respond to me as soon as possible to avoid the incremental cost of on-site registration. For more information about the SAUG Summit 2010, you can visit http://www.saug.com.au/Events_Calendar.aspx?mode=overview&id=205. 
Sincerely,
