[image: ]

SAUG Melbourne Conference: “Convince My Manager” Letter
Pro Tip: To retain formatting, download file, then copy text and paste into your email.


Hi [insert first name of manager],

Registration is open for our SAUG Melbourne Conference and I would like to get your approval to attend. The experiences and content offered at this event align with the interests of our organisation’s development, growth and success. Here are the details for your consideration:
 
SAUG Melbourne Conference
10 November 2026
The Langham Hotel
Melbourne

Attending will provide valuable exposure to key topics such as digital transformation, AI, data analytics and SAP platform advancements, with practical learnings that can be applied to improve our processes and system performance. It also offers a strong opportunity to connect with SAP professionals, gain insights from real-world case studies and stay aligned with evolving industry trends.

By attending, I will bring back actionable insights, share key learnings with the team and identify opportunities to enhance efficiency and innovation within our SAP environment. 

For your convenience, I have included a breakdown of how much it will cost for me to attend: 

	Registration
	 Free

	Airfare and travel
	[insert cost here]

	Hotel accommodation
	[insert cost here]

	Other expenses
	[insert cost here]

	Approximate total
	[insert total here]



I hope you agree this opportunity will be a worthwhile investment. Please feel free to reach out to me with any questions. Thank you for taking the time to review my request!

Sincerely,
[insert name here]
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